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Section 1 - Time Management

Time Management is setting and following a schedule of study, in order to
organise and prioritise your studies in the context of competing activities.

Benefits of planning your time:

e Written plans make tasks more manageable and less overwhelming
e Scheduled tasks are more likely to be completed
¢ You will minimise the need for last minute revision

Organising your time can be as simple as having a ‘to do’ list and if you do
nothing else, you should try to do this.

e Write down what things you have to do, then decide what to do
immediately, what to do later, what to get someone else to do and
what to put off for a until later

¢ Have a daily and weekly planner. Always know what’s ahead for the
day and end the day by knowing you’re prepared for tomorrow

o Have a long term planner, with key dates, so that you know what is
coming up and can plan ahead

In order to plan an effective revision timetable

e Allow sufficient time for sleep, a well-balanced diet and leisure
activities

o Prioritise assighments

Prepare for speaking and listening activities before the classes where

you will be tested on them

Try and look at what you did in lessons at the end of the day

Schedule blocks of study time (30 - 60 minutes)

Choose a ‘learning space’ which works for you

Plan to use ‘dead time’

The satisfaction of ‘crossing off’ the completed task can make you feel
really good about yourself!

Revision Timetables

Three types of revision timetable are included in the booklet. These can be
accessed through Moodle as follows:

https://moodle.chauncy.herts.sch.uk/

click on ‘Community’

click on ‘Students’

click on ‘GCSE Revision course’

Right click on ‘Empty Revision Timetable’ and save this to your area
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Within this document, there are 2 empty revision timetables - one for term
time and one for holidays. During term time, fill in the timetable as follows:

o fillin all on-going activities such as paid work, sporting commitments,
appointments and regular social events

o allocate time slots to homework
allocate time slots to coursework

e allocate time slots to pre-exam preparation e.g. oral exam
preparation

¢ allocate time slots to subject revision

An example of a completed timetable is included as a guide, called
‘Revision Timetable - Example’.

During holiday time (Christmas, February % term, Easter and Whitsun), use
the ‘Holidays’ Revision Timetable.

Allocate time slots in the same way as above. If you practise scheduling your
time during term time, planning your time in the holidays and between
exams will be much easier. Once again, there is an example of a completed
timetable for guidance.

A daily revision diary can also be accessed, should you wish to plan
particular days in detail.

Hard copies of the resources are included in this booklet.
Key dates for Year 11 can be found at in the school website. We will keep

these updated so that you can plan your time towards both the mock exams
and the final exams in the summer.



Revision Timetable Example (during term time)

Week 1

" thursday

wednesday friday saturday " sunday

i BREAKFAST BREAKFAST
..... = l _...SEGHQQ.........-HS OQ

BREAKFAST
SCHOOL i BREAKFAST

Volleyball
Volleyball

1V Vus Volleyball BREAKFAST
Volleyball Homework
Homework
PErecap

LUNCH

Homework
Homework

science recap

Homework
maths recap Homework
englishrecap

TEA TEA TEA TEA TEA TEA

Hollyoaks Hollyoaks Hollyoaks Hollyoaks
Homework

Homework Homework Homework Evening off Evening off
Homework Homework Facebook Evening off Evening off
Homework Frisbee practice |Homework science X Factor Evening off
~ 8130 PV Homework Frisbee practice  |Homework science X Factor Evening off
cHUO i Homework Frisbee practice Friends X Factor Evening off
BRI Homework history Evening off Evening off
S [ HE  Homework english Homework history Evening off Evening off
"""""" 22 Homework Evening off Evening off




Week 2 ,, B

wednesday  thursday ~ saturday
[BREAKFAST __|BREAKFAST __|BREAKFAST __ |BREAKFAST __ |BREAKFAST
SCHOO! CHOOL: i SCF 0 SCHOOL: CHOOL

|BREAKFAST

BREAKFAST
LUNCH LUNCH
c ECal)
Homework
Homework
{Homework
Homework
)8 ecap
TEA TEA TEA TEA TEA TEA TEA
Hollyoaks Hollyoaks Hollyoaks Hollyoaks Hollyoaks
Homework
Homewaork Homework Homework Homework Homework
Homework Homework Homework Homework
Homework Homework Frisbee practice |Homework Homework
Homework Homewaork Frisbee practice |Homewaork Homework

| Frisbee practice

“[Homework

Homework




Subjects (in exam order):

english
history
double science

French e

[TIP 1

| This plan is for someone doing 9 subjects.

- if you're doing more, you'll need to put in some extra time.

[TIP 2

|Make sure your plan covers all your subjects over a 2 week period.

[TIP 3

|Start revising as early as possible - i.e. 4 or 5 months before the exams.

- this'll give you the best chance for top marks and you'll avoid a last minute stress.

[TIP 4

|Don't overdo it. You shouldn't be doing more than 3 hours work on week nights

... 4 or 5 hours is a good amount for the weekend

[TIP 5

| Stick revision notes around the house. In the exam you think, 'aha SoHCaHToA - it's on the fridge'

[TIP 6

|Make sure you put time into your plan for fun and leisure activities.

You life shouldn't become one big work-a-thon...

[TIP 7

~ |Make sure you plan your revision around Hollyoaks, Friends and Big Brother.

- some things will always be more important than revision...
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Subjects (in exam order):

[TIP 1

| This plan is for someone doing 9 subjects.

- if you're doing more, you'll need to put in some extra time.

[TIP 2

|Make sure your plan covers all your subjects over a 2 week period.

[TIP 3

|Start revising as early as possible - i.e. 4 or 5 months before the exams.

- this'll give you the best chance for top marks and you'll avoid a last minute stress.

[TIP 4

~ |Don't overdo it. You shouldn't be doing more than 3 hours work on week nights

... 4 or 5 hours is a good amount for the weekend

[TIP 5

|Stick revision notes around the house. In the exam you think, 'aha SoHCaHToA - it's on the fridge'

[TIP 6

|Make sure you put time into your plan for fun and leisure activities.

You life shouldn't become one big work-a-thon...

TP 7

|Make sure you plan your revision around Hollyoaks, Friends and Big Brother.

- some things will always be more important than revision...
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TIP 1 Make sure you cover all your subjects each week on your timetable.
Plan in a half-hour recap of each subject within 48 hrs of revising it.

TIP 2 Use the "Extra revision" siots to revise subjects you're struggling with
...or subjects where the exam is close.

TIP3 Start following your study leave timetable as early as possible.
Don't wait till the week before the exams.

TIP 4 Don't put off starting - if it says 9 am, start at 9 am.
This way you'll finish sooner and have more time to relax afterwards.

TIP 5 Some days, you won't get everything done... for whatever reason.
If this happens, make sure you catch up over the next few days.

TIP 6 Don't work solidly for 5 hours.

Take regular short breaks.

TIP 7 You've really got to do your best to stick to your plan.
It's the best way to avoid last minute stress and panic.

TIP 8 Don't overdo it - you need time to relax, exercise and have fun too...

TIP 9 Lose the boyfriend (girifriend) - they're wasting your precious revision time.

Besides, you're getting bored of him (her) anyway... aren't you?

TIP 10 Don't stress - they're only exams...

and there's more important things in life,
e.g. One Direction, Cookie Dough Chip Ice-cream, Pogo-sticks...

Subjects (in exam order):




Section 2 - Revision Strategies

To do well in an exam you must first understand the work, learn it and then
review it before the exam.

Before attempting to learn material you should:

e Make good notes in class
° Review the notes and work done in class at the end of the school day
e Spend time understanding the work before attempting to learn it

? NDJTHENTHETEACHER SAID
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Strategies to help you to learn material:

Write stuff down! Don’t just read your notes

Mind mapping - See Resource 1

Study cards - See Resource 2

Mnemonics - ‘Richard Of York Gave Battle In Vain’ - Colours of the
rainbow

Stick ‘Post it” notes all over the house. In the exam you’ll think,
“Aha, SoHCaHToA, it’s on the fridge!”

Test yourself

Ask somebody else to test you

Use revision publications

Past papers

Pod casts

Web sites - there are numerous revision resources on the internet.
Doddle, Sam Learning, BBC Bitesize and many subject specific sites,
such as Mymaths. Many subjects will have links via Moodle.
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Reduce

Reduce your dizgrams down ta quick line deswings with grampts for sach label.

Reduce the diagram to simple lines and prompts
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Make it even smaller

You need to be akiz to skebeh it aut really quickly so if it's a comglicated diagram
like this one, reduce it even further like the examples balow,
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Explode the Topic

When you've dane all the prampts for a tosic draw out a giant 2eider disaram to show them all,
(PS5, | used the word "explode” becausze Tve jt ve jusk seen Ol Hard on the tally.)

Draw a topic explosion

WGrL in pencil first 20 you can make changes if you reed to.

1 Write the topic name in a blob in the middle of the page.

2) Draw one branch away from the blab for each sub- Eopic.

3} Without using yaur rotes, draw out the diffarent
sub-topic prorpts at the end of each branch, When
they're all dens, check them and make any correntions,

4) Use gickures — funny or ruds ones will help you remersbar,
E.g. The ittl azraplans 've drawn on the "o” [avt) brarsh far e aaned Bres thing,
to me means Ar Force — which helps me remember "air farcad out”.

Go over it with pen and exglain all the details of each sub-tapic out lovd.
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Make connections to blow the dust off your brain

Draw arvawa in sencil o connect bits that go togather from
differeat promets. By oxygen diffuses into the red blood cells in
alvecliin the lungs, se alveoli and red blood cellz can se connacted.

Find as reany 22 yeu can in 15 minutas,

Iy |t gats your brain working, thinking sbout the wisole topic
WHY, inskbead of each sub-toegic separataly. 1 lecks mezsy butit'l

| § get that sack of fatin your head to wake up a kit




Study Cards
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Section 3 - In the Exam

You will achieve your best if you:

are thoroughly prepared

allow plenty of time

don’t go in on an empty stomach

relax and approach the exam with confidence

Things to do in the first few minutes of an exam:

e Always read the instructions carefully.

e Asyou read through the examination paper, circle the questions you
want to answer.

e Make sure you read through the whole paper before you start to
write.

o Check how many marks are given for each question. This gives
important information about how much detail is required.

e Underline key words in a question. This can help you organise your
answer. Highlighter pens can be very useful.

e Stay calm, don’t panic. Counting to ten or breathing deeply may help
if your mind goes blank.

e Before you start writing, work out how much time you have for each
question. Don’t spend too long on one question!

Command words and meanings

Analyse Look very closely at the detail

Comment on Give your opinions or point of view, with reasons

Compare Say how things are the same and how things are
different

Contrast Say how things are different

Describe Write about in detail

Discuss Give the main reasons for and against, come to a
conclusion

Evaluate Make judgements, supported by evidence

Estimate Give a rough idea, with evidence

Explain Give reasons for

[llustrate Give examples that make the point clear - it can
include diagrams, figures or drawings. Give reasons to
support an argument or action

Interpret Explain the meaning in your own words

QOutline Give only the most important details

State Write briefly the main point

Summarise Bring together the main points




WILT

What is Wanted
What should it Include?

How Long should | spend on it? How Long should the answer be?
What Type of answer is needed?

Example of using WILT:

Question: Describe and explain how the behaviour of the donkeys on
Blackpool beach makes a difference to children on holiday in Blackpool.
There are 10 marks out of 100 for this question.

What is Wanted? (command
words)

Describe: Say what the donkeys do.
Explain: Say how what they do makes a
difference to children on holiday.

What should it Include?
(What is really needed?)

What do donkeys do?

Good things: Rides on the beach; races; giving
donkeys carrots; patting the donkeys.

Bad things: Donkeys can kick and bite; donkeys
make a mess on the beach; donkeys may
frighten small children.

How Long should the answer
be? (How many marks?)

It is worth only 10 marks out of 100, so should
not be very long. Make one important point -
such as not everything about the donkeys is
perfect - and use this as the basis of your
answer.

What Type of answer is
needed? (essay? diagram?
letter? explanation?)

Describe and explain are easier to do in
writing, so a short essay or letter might be
best. It will need an introduction (describing);
a development section (explaining) saying what
the good and bad things are; and a conclusion,
explaining the difference the donkeys might
make to children on holiday.

Checklist for proof reading a question

e o o o

compared etc.

e © © o o o

Have | answered the question correctly?

Have | included the main points in my answer?

Have | answered in sufficient detail?

Have | followed the instructions, e.g. have | described/analysed/

Have | answered all parts of the question?

Have | avoided repetition?

Are diagrams labelled clearly?

Have | included an introduction, development and a conclusion?
Have | used key words?

Are my points ordered in a logical way?




